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Position: Home School Coordinator (HSC) 

Location: Education Department 

Hours: Full-time, 40 hours per week 

Salary: Commensurate with Education/Experience 

Reports to: Education Director 

Job Summary: 
The Home School Coordinator (HSC) is responsible for supporting academic success for eligible Native American students 
by strengthening communication, engagement, and collaboration between families, schools, and the tribal education 
department. This role assists with JOM program implementation, advocates for student needs, and ensures families are 
informed of available educational resources. The Coordinator works closely with school staff, teachers, and service 
providers to address student barriers, improve attendance, monitor progress, and promote cultural and educational 
enrichment opportunities. 

Duties and Responsibilities: 

 Identify and track JOM-eligible students, maintain accurate enrollment documentation, and assist families with 
required paperwork. 

 Monitor student attendance, grades, and behavioral reports; notify families of concerns and help develop 
support plans. 

 Provide one-on-one student check-ins, goal setting, and referrals to tutoring or academic support services. 

 Assist with transitions (elementary to middle school, middle to high school, graduation planning). 

 Serve as a direct liaison between families and school staff to resolve concerns, coordinate meetings, or support 
Individual Education Plans (IEPs) or 504 Plans. 

 Conduct home visits when appropriate to address chronic attendance or support family engagement. 

 Organize and host parent nights, information sessions, JOM Committee meetings, and family outreach events. 

 Provide families with resources on school policies, academic expectations, and available tribal or community 
services. 

 Assist with planning, implementing, and evaluating JOM-funded activities and services. 

 Support eligible students in accessing school supplies, tutoring, cultural programming, or educational 
enrichment activities allowable under JOM guidelines. 

 Maintain accurate records, documentation, and reports required by the Bureau of Indian Education (BIE)/JOM 
grant. 

 Collaborate with the JOM Parent Committee regarding budgets, student needs, and program priorities. 

 Work with teachers, counselors, and administrators to identify student needs and provide culturally responsive 
support. 

 Assist in classroom or pull-out support programs with teacher direction. 

 Promote cultural awareness within the school setting in alignment with tribal values and community priorities. 

 Maintain case notes, contact logs, attendance data, and monthly reports. 

 Assist with budget tracking for student services and activities funded by JOM. 

 Prepare year-end reports, needs assessments, and required BIE documentation. 

 Uphold confidentiality under FERPA, HIPAA (where applicable), and tribal policy. 

 Must have a working knowledge and be able to adhere to all tribal ordinances, policies and procedures, EPA 
permitting process, THPO permitting process and any other regulations that are applicable to the grant projects. 

 Complete other duties as assigned. 

Qualifications (Education, Experience, Knowledge, Skills, Abilities): 

 High school diploma or GED required; Associate’s degree in Education, Human Services, or related field 
preferred. 

 Experience working in an educational, social services, or tribal youth program setting preferred. 
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 Knowledge of JOM program requirements, BIE regulations, and Native American student education issues (or 
willingness to learn). 

 Ability to engage families with professionalism, cultural respect, and strong communication skills. 

 Proficiency in computer software: Microsoft Office, SIS systems, data entry preferred. 

 Must possess valid driver’s license and pass background check and fingerprint clearance (ICWA/BIE-related 
preferred). 

 Prior experience working with Native American communities or tribal education programs preferred. 

 Experience with attendance intervention, case management, or school liaison work preferred. 

 Understanding of culturally responsive education and tribal community values preferred. 
 

Pre-employment/random drug tests and a background check will be required for this position. 
Native American preference is granted according to PL 93-638 

 
Submit completed applications and resumes to: 
Sokaogon Chippewa Community    Posting Date: January 6, 2026 
Human Resources Department     Closing Date: January 17, 2026 
3051 Sand Lake Road               Interview Date: January 27, 2026 
Crandon WI 54520 
(715) 478-7663 
Email: hr@scc-nsn.gov 
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